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Rutgers, The State University of New Jersey
732.932.5475 Ext. 716
tamara.swedberg@rutgers.edu
What is a wiki?

A wiki is a collaborative website which can be directly edited by anyone with access to it. Ward Cunningham, developer of the first wiki WikiWikiWeb, originally described it as "the simplest online database that could possibly work". Wikipedia is one of the best-known wikis (from http://en.wikipedia.org/wiki/WIKI)

Sakai offers a wiki tool to help you collaborate with students, instructors or colleagues.
Setting it up

Adding the Wiki Tool


1. Click on Site Info > Edit Tools 
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2. Check the box next to Wiki.
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3. Click Continue
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Getting Started

Editing the Home Page

When you click on the Wiki the first time, you will see something like this:
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Wikis work by creating pages, much like a web site. To start editing:
1. Click the Edit button at the top of the home page
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The first time you edit the page you will see the default text. You can delete all of it or leave in the parts you want to keep. 
2. Add your text. In this example we are creating a Wiki for the Web and Technology Forum


3. For a nicer page title, highlight the text and choose one of the heading tags on the toolbar (H1-H3). The code (h2 in the example) will appear beside the text.


[image: image7.png]Edi

Home

New Content
bold italic H1 H2 H3 table external link resource link resource embed

h2 web and Technology Forum
[Agenda]

[Minutes]

[Web Content]

h3 Recently changed pages

{recent-changes}




Creating New Pages

1. To create a new page, simply put the title of the new page in brackets

2. Let’s start by creating three categories, Agenda, Minutes, and Web Content
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3. Click Save at the bottom of the page when finished
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4. On your saved page, you will see the new links with “?” beside them. This is because they do not have any content yet.
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Adding Content to Pages and Sub Pages

1. Click on a page link to add content. In this example, we will add content to the Agenda

This is what you will see the first time you access a new page:
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2. Click Edit to add content to the page
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3. Add content. In this example, I am adding a heading, instructions and links to three new pages that will house agendas for specific dates.
** Press the Enter key twice to put each entry on a separate line

** Use the Heading tags for quick headers. See Formatting Text section for more info
[image: image13.png]£ Wiki

[IT O G TR oo

Home > Agencts

Edit: Agenda

New Content
bold italic H1 H2 H3 table external link resource link resource embed

h2 Agenda
Click a date to add items to the agenda

[1/15/07]
[2/15/07]

[3/15/07]




Previewing Text
To check your text before saving, click the preview button. The preview will show up BELOW the buttons, at the very bottom of the page. Continue to edit at the top of the page if needed. Click the Preview button again to see changes.
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Here is how it looks in the preview area at the bottom of the page
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Formatting Text
The easiest way to format text is to highlight it and click one of the formatting options
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However, there are more formatting options that are available. They do require you to put some characters around the text. The following page lists some of the most common formatting options

Text Formatting Grid
	Edit View
	Result
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Collaborating
Checking the History
1. To see what changes have been made, click on the History button
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2. Click on either To Current or To Previous to see the changes that have been made
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3. If you need to revert to a previous version, click the Revert to this version link on the appropriate version number


Adding Comments

1. Comments are useful if you do not want others to modify the text but to still provide feedback.
2. Click on the comment link at the bottom of the page
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3. Add your comment and click save
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Changing Wiki Permissions

If you are the site owner, you can control who can and cannot update the wiki

By default, the Home page can be changed by anyone, but sub pages can only be changed by those with “maintain” access. To allow people with “access” permission to update a page:

1. Click on the Info button in the menu
[image: image25.png]





2. Check the box in the “Enable/Disable on this page?” row under the Update column
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3. Click the Save button
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Making a Wiki Public
If you wish to make a Wiki public:

1. Click on the Info button
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2. Check the boxes in the “Public?” row under the Read column. The public view does not include buttons for updating the content, so it is always read only. 
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3. Click Save
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4. On the Info Page, under Feeds, click the link to Public View to see the page.
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5. By default, the address starting with https:// will appear in the URL bar:
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6. Change the https to http – this is your public URL. The address is long, but you can include it on a web site easily if you want to make your Wiki public
Notifications
If you are the site owner, you can elect to receive an email when changes are made.


1. Click on the Home button to get to the home page


2. Click on the Info button


3. Click on the link beside “Notification Preferences?”
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4. Choose a notification option and then click Save
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5. Notifications will be sent to the site owner when any of the Wiki pages have been modified
Heading
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